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Submission Requirements  
The following items are required to be submitted after application: 
 
Proof of Income (Primary applicant only) 
 
One of the following: 
• Last 3 months’ payslips 

• Most recent SA302 or Tax Calculation & Tax Overview 

• Latest signed accounts 

 
Documentary evidence of income showing a minimum of £15,000 (Except for first time 
landlords where minimum income is £25,000) income from employment or taxable self-
employed sources.  
 
All tax needs to be paid in full for the relevant tax year. Any outstanding tax or tax being 
paid on an arrangement is not acceptable within our criteria. 
 
If Accounts are considered, they must be signed and completed by members of the 
following accepted accountancy institutes: 
 

ACA/FCA, CA  ACMA/FCMA 

ACCA/FCCA, MAIA/FAIA, MAAT/FMAAT, 
AAPA/FAPA 

ACIS/FCIS 
 

 

Proof of Deposit 
Please note that each of the following are examples of documents that can be provided 
as acceptable evidence of the source of funds. However, we may request further 
information should the origin of the funds not be clearly identifiable. 
 

Sale of Assets • Proof of Ownership 

• Proof of Sale 

• Proof of Funds 

• For example: Car sold - Supply V5 document (Ownership), sales 
receipt/invoice (Asset Sold to a buyer) and Bank Statement showing funds 
being received and still available (Funds) 

Cash (Deposits) 
 
 
 
 
 
 
 
 

• Business Accounts 

• Business Overview 

• Explanation of the cash 

• Accountants Letter 

• Invoices 

• Bank Statements 

http://www.fleetmortgages.co.uk/
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Cash (Deposits) 
(continued) 

Or a mixture of these to show where they align to one another e.g. Cash of 
£5,000 received for work carried out and deposited into a bank account - 
provide the invoice for the works and corresponding bank statement.  
If unable to be verified and does not fit the profile of the business/applicant, 
then this is not acceptable. 

Savings • Accumulated Regular Savings 

o For example: rental receipts, working capital and salary credits 

• Proof of build-up of the regular savings in the account by way of bank 
statements or savings book over the last 12 months  

• Ad hoc/large deposits into the bank/savings account 

o Where ad hoc or large deposits have been credited to the 
bank/savings account – provide an explanation and any 
supporting documentation to verify the source  

 
If funds are transferred between accounts additional proof may be required 
 

Sale of Property Sold 

• Completion statement and copy bank statements showing the funds being 
credited to the account and still being available (not being used for other 
purposes) 

Selling 

• Contract of sale and a conditional offer will apply 

Remortgage of 
Property 

Mortgage Offer 

• If the property is mortgaged also provide latest mortgage statement to 
evidence the equity available 

• If owned unencumbered please advise Fleet of this 

Inheritance  • Copy of the Grant of Probate 

• A copy of the Will may be required or if a solicitor is dealing with the estate, a 
solicitor’s letter confirming the inheritance 

• Copy of bank statements showing the transfer of funds coming out of the 
deceased’s or Executor’s account 

• Copy of bank statements showing the funds being credited to the account 
and still being available (not being used for other purposes) 

Gifts from Family 
Members 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Vendor gifted deposits are not acceptable and if Fleet Mortgages become 
aware of them it will be deducted from the purchase price 

• Deposits from children (under 18) or accounts held in the names of children 
are not acceptable notwithstanding the fact that the funds may be being 
applied by trustees with full authority to act on behalf of the children 
concerned 

• Gifts from immediate family member (Spouse, Mother, Father, Sibling or 
Grandparent) are acceptable 

 

• The family member must provide: 

o Copy of bank statements from the giftor to evidence the gifted 
monies including the original source of the funds (refer to the 

http://www.fleetmortgages.co.uk/
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Gifts from Family 
Members (continued) 

relevant section of this guidance) and we may require evidence 
of the transfer of the funds to the applicant’s bank account 

o Post-offer, the solicitors will require a copy of the giftor’s 
current driving licence or passport for ID purposes (detailing 
their signature) 

o Post-offer, confirmation from the giftor that the funds are a gift 
and are non-repayable and they will gain no interest in the 
property 

 

• The applicant may be required to also provide: 

o Copy of bank statements showing the funds being credited to 
the account and still being available (not being used for other 
purposes) 

Funds from own 
Limited Company 
(SPV we are lending to 
or another company 
owned by them) 

• Copy of bank statement evidencing the available funds along with the original 
source (refer to the relevant section of this guidance)  

• If the transfer of funds has already been completed into the applicant 
account, a copy of bank statements showing the funds being credited to the 
account and still being available (not being used for other purposes) is 
required. If not, we need to see the funds are available to be transferred  

• If there are any directors/shareholders on the company who are not party to 
the mortgage, we will require a board resolution to confirm all individuals are 
aware of this loan arrangement and are in agreement  

 

• For dividends/profits: 

o Latest business accounts showing funds available and 
dividends/profits payable to Directors and; 

o We may require bank statement showing funds being received 
and available 

o If amounts don't match profile or accounts then additional 
evidence will be required 

Funds from other 
Limited Company 
(which none of the 
applicants are party 
to) 

Please provide copies of the bank statements showing the funds being credited 
to the account and still being available (not being used for other purposes).  
 
We will also require the following:  

 

For loans:    

• A copy of the loan agreement detailing the loan terms and repayment details. 
If any restrictions can be imposed over the property this will not be accepted 

 
For gifts: 

• Not acceptable 

Sale of Interest in a 
Limited Company 

• Documentary evidence detailing the sale of the business and copies of the 
bank statements showing the funds being credited to the account and still 
being available (not being used for other purposes) 

Sale of Shares 
 

• Copy of the Contract Note and share statements. If the funds have already 
been transferred we will also require copies of your bank statements showing 

http://www.fleetmortgages.co.uk/
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Sale of Shares 
(continued) 
 

the funds being credited to the account and still being available (not being 
used for other purposes) 

• For shares bought less than 2 years previously, evidence of the original source 
used for the shares will be required 

Bonds • Evidence of the Bond payment. If the funds have already been transferred we 
will also require copies of the bank statements showing the funds being 
credited to the account and still being available (not being used for other 
purposes) 

• For bonds bought less than 2 years previously, evidence of the original source 
used for the bonds will be required 

Crypto Currency • Not accepted 

Life Policies • Maturity statement or confirmation from the life insurance policy company 
detailing the payment along with supporting copies of the bank statements 
showing the funds being credited to the account and still being available (not 
being used for other purposes) 

Funds from Abroad • All evidence will need to be translated into English where documents are not in 
English 

• Full source will be required for all types of funds being used along with an 
explanation why funds are coming from abroad 

• All funds from abroad are reviewed as exceptions  

• No payments can be made directly from outside of the UK as the funds must 
be paid from a UK account 

 
 
  

http://www.fleetmortgages.co.uk/
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Important Guidance  
Please note, statements must be on bank/building society headed paper showing the 
full name and address of the account holder and the bank account number, unless 
providing online statements whereby account details must be displayed. Copies of 
savings books must detail the account holder’s name and the account number. All 
documents provided must have no transactions redacted or covered in any way. 
 
To assist with the progress of your submission please also provide an explanation of the 
deposit funds provided. 
 
We have the right to request additional documentation to support any of the above 
examples provided in determining the source of funds 
 
It is also the responsibility of the Intermediary to ensure they have satisfied themselves 
for the proof of deposit under the UK AML Frameworks. 
 

Some of the following documents may be requested on a case-by-case basis: 

• Up to 3 months personal bank statements (evidencing day to day living costs and/or rental 
income, if applicable)  

• Bank Statement dated within the last 3 months to match Direct Debit Mandate  

• Proof of residence for all applicants (evidencing at least three years’ history)  

• Evidence of permanent rights to remain in the UK  

• Evidence that the applicant is liable to UK tax  

• Evidence of 12 months history of a mortgage or home ownership  

• A copy of the lease if leasehold 

• Latest or current Assured Shorthold Tenancy (AST) 

 

If Remortgaging: 

• Evidence of 3 months’ mortgage paid 

 

If HMO or Multi Unit Block:  

• Evidence of owning a standard or HMO property for 1 year 

• A copy of the HMO licence 
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Portfolio Landlords 
Fleet Mortgages has a dedicated underwriting process for Landlords owning four or 
more BTL properties.  
 

What additional information do we require?  
 

1. Existing Property Portfolio  
 

Where all applicants, individually or collectively, own 4 or more existing mortgaged BTL 
properties, or 3  mortgaged properties where an application is being submitted to Fleet 
to purchase a fourth, we will request a property schedule that details the portfolio. 
Information is gathered via CoreLogic (Buy to Let Hub) allowing instant submission in 
real-time direct to our underwriters. If you already have previous data stored within the 
hub, you can use that information to create a new portfolio submission for Fleet 
Mortgages.  
 
You can access the Buy to Let Hub here: 
https://www.corelogic.uk/products/buy-to-let-hub/  
 
Or to register: 
https://btlhub.net/register/broker  
 
Download the: Buy to Let Hub User Guide. 
 

 

2. Portfolio Landlords Questionnaire  
 
We have combined a simple business plan and cashflow forecast into an easy-to-
complete questionnaire – only existing landlords are required to complete the 
questionnaire.  
 
The questionnaire is available on the Literature section of our website.  
 
Please note:  
• There are no changes to our DIP or application system  

• Portfolio applications will be assessed by dedicated Underwriters  

• To minimise the underwriting time, please upload the Portfolio Landlords Questionnaire via 
Fleet’s Broker Portal before submitting the CoreLogic property schedule 

 

 

For more information, please contact our Sales team: 

01252 916 800 

www.fleetmortgages.co.uk 

sales@fleetmortgages.co.uk

http://www.fleetmortgages.co.uk/
https://www.corelogic.uk/products/buy-to-let-hub/
https://btlhub.net/register/broker
https://www.fleetmortgages.co.uk/wp-content/uploads/2022/11/CoreLogic_BTLH_Broker_UserGuide.pdf
https://www.fleetmortgages.co.uk/literature/
http://www.fleetmortgages.co.uk/
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